
 

THE AVAILABLE HOURS TAB SHOWS YOU THE DA ILY AVAILABLE HOURS FOR  EACH EMPLOYEE IN  A CREW  

 

 

Choose 
which week 
to view 

Filter results 
by team or 
crafts  

Navigate 
between 
months  

Show/Hide daily totals 
of available hours  

Navigate between Available 
Hours, Weekly Schedules, and 
Daily Schedules views 

View KPIs, Print 
schedules, Export 
schedules, or show or 

 the filter pane hide  
 
 
Change your 
password or 
log off 

Hit ‘Refresh’ 
to import 
data directly 
from your 
CMMS 

Choose which team 
you would like to view 
availability for 

Click on the employee’s 
name for employee details  

Shows employee 
availability per day  



 

THE WEEKLY SCHEDULES  TAB LETS  YOU SCHEDULE WORKORDERS TO CERTAIN DAYS  OF THE WEEK  

  

Split pane with Backlog, 
weekly KPIs, or nothing 

Filter results by team, 
crafts, priority, WO 
status, assigned employee 

Dynamic search for 
specific work orders  

List of 
assigned tasks  

Choose how tasks are 
grouped 

See over- and under-
utilization of available 
to scheduled hours 

List of tasks to 
be assigned 

Scheduled hours will show 
 the hours used section in



 

THE DAILY  SCHEDULES  TAB LETS  YOU BUILD DAILY EMPLOYEE  SCHEDULES   

 

Absent Employees 
will show in yellow 

Over-utilized hours 
will show in red  

Perfectly utilized hours 
will show in green 

Easily change the 
scheduled 
employee by drag-
and-dropping 

Under-utilized hours 
will show in grey  

View work order, task 
& schedule details  

Assign directly to an 
employee from the backlog  

Add by work 
order #  

Move scheduled hours or Export 
the daily Schedule to your CMMS 

Schedule the 
selected work orders  

Displayed task 
information is 
customizable 
in setup 


